**Please note: These instructions are for those who do not have an active account on
MyTax Illinois.Gov. If you already have an active account you are ready to go!

Preparing for lllinois Tax Credit Scholarship Donations

visit MyTax.lllinois.Gov
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4. Cclick “submit” and enter, then confirm your email address.
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5. After you submit and confirm your email address and click “OK” you will see your confirmation

screen.
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You should receive your ID number via US Postal Service in 7-10 business days.

After you receive this number, following the next instructions to ACTIVATE YOUR ACCOUNT (next page).




To ACTIVATE YOUR ACCOUNT  Visit MyTax.lllinois.Gov

1. Select “Sign Up Now.”

Login to MyTax lllinois

Username

Forgoi?
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Sign up Now! 1
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2. Enter your Social Security Number and select “yes.”
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Enter your Letter ID and one of:

e 2016 Adjusted Gross Income (skip to step 4)
¢ Individual IL PIN (if you need to look up your IL PIN, go to step 3)




3. (To look up your IL-PIN)
Click “Look up my IL-PIN,” then enter your Social Security Number and one of:

e 2016 Adjusted Gross Income
e Driver’s License Number

Click “Conduct Inquiry.” Copy down your IL-PIN then hit “Back.”
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4. center your Letter ID and IL-PIN, then complete the form:

e Contact Information.

e Choose a user name and password.

e Choose a Security Question and Answer.
e Confirm Email and Password

Once your form is complete, hit “Submit” at the top of the page:
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5. Cclick “OK” on the pop-up screen. You are activated when you see “Congratulations.”
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If you are having trouble with any step, call Laura Curley at 847-779-8619.




